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1. O0wmue noJoKeHus

1.1. Hacrosimass ~WHCTpyKimsi paspaboTaHa B LeMsX — obecrmedeHus
Ge3omacHOCTH KOHGMAeHIHANbHON HHbOpMalMKH ¥ HMHAOpMaluM, COAEpKalleH
NepcoHasIbHble JaHHBIE (manee — WHMOPMAIMS OTPaHHYEHHOrO AOCTYINa), CPe/CTB
BBIYMCIMTENBHON  TEXHMKH  MH(OPMALMOHHBIX  CHCTEM, 0OpabaTBIBAIONIMX
HHGOOPMAIHIO OTPAHUYEHHOTO AOCTYIld, MATepHANBHBIX HOCHTeNeH HHOOpMAalUH
OTPaHHYEHHOTO J0CTYA, @ TAKKe obecredeHus BHY TPHOOBEKTHOTO pekuMa.

O6bekTaMu  oxpabl ~ MyHHUMNATBHOrO  OOUKETHOTO  JOLIKOJBHOIO
o6pa3oBaTenbHOro yupexkaeHus netckuii cag Ne 15 "Bumrenka" mocenka Kamensoro
MYHHMIIMNaTbHOTO 0oOpazosanus Tuxopenkuit paifon (namee — MBAOY Ne 15
"Bumenka" noc. KameHHOro) sBIsiOTCA:

1) nomeleHts, B  KOTOPBIX MPOMCXOAMT  0OpaboTka  HHGpOpMaLuH
OTPaHUYEHHOrO JOCTYIIA ¢ MCIIO/IB30BAHAEM CPEJICTR aBTOMATH3ALINH;

2) noMellleHHs, B KOTOPBIX YCTAHOBJIEHBl KOMIILIOTEPHI, CepBepsl M
KOMMYTALMOHHOE 00OpYAOBaHUe, 3ALHIEHHBE CPECTRAMH KPUNTOIrPAadUyecKoH
samutsl (nanee — CK3M), yuactsyromue B 06paboTke HHGOPMAUHH OTPAHHHYCHHOTO
J0CTyTa;

3) noMelmIeHus, B KOTOPBIX XpaHATCA Kmtodenble JokyMeHTsr CK3M.

1.2. BeCKOHTPOIBHBIN JOCTYM TOCTOPOHHHX JIML B YKa3aHHBEIC MOMEIICHHS
JIOJKEH OBITh HCKITHOYEH,

1.3. K cremyroniM kaTeropusm oobektos oxparsl MBIIOY Ne 15 "Bumenka”
noc. Kamensoro (mamee — crenmoMenleHMs) TNpeIbsBIAOTCS YKECTOUEHHbIE
TpeGoBanus 10 0E30mMacHOCTH: MOMENIeHns, B KOTOphIX ycTaHosaeHsl CK3H,
TIpenHa3sHaYCHHbIE U MHbpoBaHus HHPOPMAINH OIPaHHYECHHOTO JOCTYMa (B TOM
YyCJIe KIIOUEBBIC TOKYMEHTRI).

1.4. OTBETCTBEHHOCTh 32 COOMOAeHHE MOJIOKEHUH HACTOSLICH WHCTPYKUUU
HECYT COTDYIHHMKH CTPYKTYPHBIX IOApa3zie/eHnH, 06pabaThiBaiolyX HHOPMALIHIO
OIPaHHYEHHOTO AOCTYTIA, a TAKIKe PYKOBOTHTEIN CTPYKTYPHBIX MOApa3IeNeH .

1.5. Koutpons  cobmomerus  TpeOOBaHMH  HACTOSAIICH  MHCTPYKIHH
BO3/1araeTcs Ha OTBETCTBEHHOT0 none3oBatens CK3U.

1.6. Bece obmexts oxpansl MBJIOY Ne 15 "Bumenka" moc. KawmenHoro
JIOJKHEI OBITH OGOPY/NIOBAHBI OXPAHHOH CUrHaIM3alHed, 1ubO MpeTycMaTpuBaTh
KPYIJIOCYTOYHOE JTeXKyPCTBO.

1.7. Orpakjatonme KOHCTPYKLUMU OOBEKTOB OXPaHbl JAOIKHEI MpearoaraTh
CYIIeCTBEHHbIE TPYAHOCTH /ISl HApYLIMTENs 110 X [PEONOTEHHUIO.

2. Jlomyck B moMelienus, B KOTOpsIX Beaércs ofpaGoTka HH(OpMaLuu
OTPaHHYEHHOT'O JOCTYIIA

2.1. JTocTyn MOCTOPOHHMX JIHII B TIOMEILEHUs, B KOTOPBIX BeETCs 06paboTka
MHGOPMAI[MH OrPAaHHYEHHOrO JIOCTYNA, JOMLKEH OCYLICCTBIAETCH TOJBKO BBHAY
cryxebHoit HeobxoauMocTH. [Tpy 9TOM, Ha MOMEHT IIPUCYTCTBHS MOCTOPOHHHUX JIHI
B NMOMENIEHHH NOMKHBI ObITh INPHHSATEL MEpBl IO HENOMYIIEHHIO O3HAKOMICHHA
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NOCTOPOHHHX JIHII ¢ MH(OpMalHeH OrpaHHYeHHOr0 0CTyNa.

2.2. Jlonyck COTPYIHHKOB B TOMEIUEHWS, B KOTOPBIX Bea€rcs obpaboTrka
MHQOPMALMK  OrPAHMYEHHOTO  JOCTyNa, OQOpMISeTCs TMOCTe  NOAMMHCAHUA
COTpYZHHKOM 00f3aTelbcTBAa O HEpasI[ValleHHd W TPOBEACHHH WHCIPYKTaXa
oTBeTcTBeHHEIM monb3oBateneM CK3H, mubo aaMuHHCTpaTopa HHOOPMAUMOHHOH
6e3011acHOCTH.

2.3.B HepaGoyee BpeMs IOMECIIEHHsA, B KOTOPBIX OCYIIECTBIACTCA
dyukumonuposanus CK3U, no/ukHBI cTaBUThCS Ha oxpaHy. IIpu aToM BCe OKHa H
JIBEPH B CMEXHbIE [IOMEINeHHS [O/UKHBI ObITh HAIEKHO 3aKPBITHI, KIHOUEBbIC
JOKYMEHTH! yOpaHEI B 3alupaeMsle mKa(sl (ceiidbl), CpeicTBa BEIMHCIHUTE/IBHOMN
TEXHHUKH BBIK/IOYEHBI TH00 3a0610KUPOBaHEL.

3. JJo11yCK B CepBCPHBIE TTOMEIIEH s

3.1. Joctym B CepBepHEIE MOMELIEHHS PaspeiiéH TOILKO OTBETCTBCHHOMY
nonpsoarento  CK3M, OTBeTCTBEHHOMY 33 TeXHHYeCKoe  00CiyKMBaHHE
MHGbOPMALMOHHON CHCTEMBI, aIMHHUCTPATOPY HH(OPMAIHOHHOHA 0Oe30macHoCTH 1
OTBETCTBEHHOMY 3a 06paGoTky MHGOpMalMu OTpaHHUEHHOTO aocTyna. YoOopka
CepBEpPHBIX MOMCIICHUH TMPOUCXOAUT TONBKO MPH CTPOTOM KOHTPOIE YKa3aHHBIX
iz

3.2. CepBepHoe ToMeluenue B 0053aTeIbHOM TIOPAIKE OCHALIAETCs OXPaHHOH
CUrHATM3anuelf, CHCTEMON BHIEOHAOMOACHHMS M CHCTEMON aBTOHOMHOIO MHTaHHUSA
CpPeNCTB OXPaHbl.

3.3. JIocTyn B cepBepHbIe OMENIEHHS NOCTOPOHHHX JIML JIOTYCKAeTCs CTPOro
II0 COTIACOBAHHIO C BBILLIEIIEPEUHCICHHBIMH THIIAMH.

3.4, HaxoX/eHne B CEePBEPHBIX MOMEIIEHHAX [OCTOPOHHMX JHLl Ge3
COMpPOBOYXKIAIOIIETO HE JOIyCTUMO.

4, JTomycK 7ML B CHELUIOMEIICHHSA

4.1. CrieunomeleHus BEIAEIAIOT ¢ YIETOM Pa3MEpPOB KOHTPOIHPYEMBIX 30H,
per;laMeHTHPOBAHHBIX SKCILTYaTaLMOHHOM U TeXHUYECKOI JOKYMEHTAIHEH K CK3HU.
Tlomemenus OOMKHBL MMETh  TPOYHBIE  BXOJAHBIE  OBEpU C  3aMKaMH,
rapaHTHPYIONIAMH HaI&KHOE 3alHpaHue MOMELIeHHH B Hepabouee Bpems. OxkHa
MOMEIIEHHH, PACIOJIOKEHHEIX Ha NIEPBBIX HIH MMOCISAHUX dTa)ax 30aHKH, a TaKKe
OKHA, HAXOJAIIMECS OKOJIO [IOXKapHBIX JIECTHUIl U APYI'HX MECT, OTKYAa BO3MOKHO
MPOHUKHOBENHe MMOCTOPOHHUX JIMIl B CIELIOMEIIEHHUH, HeoOxomumo obopynoBarh
METANLTHYECKHMH PEIIETKaMU WITH CTaBHAMH, OXPaHHOH CHUTHanIU3alyed U apyruMu
CpPeaCTBAMHM, TPENSATCTBYIOIIMMHM — HEKOHTPONMPYEMOMY  NPOHHKHOBEHHIO B
CIIEIITOMEIEHNUS.

4.2. PaaMellleHue, cheuuajbHOe OOOpYAOBaHME, OXpaHa W OpraHH3alys
pexuma B CIIELINOMEIIEeHHUSIX JIOJIKHBI HCKJIFOYHUTh BO3MOYKHOCTh
HEKOHTPOTUPYEMOTO MPOHUKHOBEHHS MM MpeOhiBaHNs B HUX MOCTOPOHHMX UL, 4
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TaK)X€ IPOCMOTPA [I0OCTOPOHHUMH JTHIIAMH BEIYLITHXCS TaM padoT.

4.3. lna npemoTBpamieHHs NPOCMOTPa M3BHE CIIELTIOMEINEHMH MX OKHA
JOJDKHBI OBITH 3aIUINEHBI KATIO3IMH WM NJIOTHEIMH 3aHABECKAMHU.

4.4. CienrioMeIenys, TOMKHEI ObITh OCHALIEHEI OXPaHHOH CHIHATH3alHei,
CBA3aHHOM O cmyx00i oxpaHbl 37aHuMs WIH AeKypHEIM 1o MBJIOY Ne 15
"Bumenka" moc. KamenHoro. McnpaBHOCTE CHTHANH3ALUH — HEOGXOIHMO
MEPHOANYECKH TPOBEPSATh OTBETCTBeHHOMY Tmonb3oBaTenro CK3M cosMecTHO ¢
Npe/IcTaBUTeNeM CITy)KObl 0XpaHBl WM JexkypHeiM o MBJIOY Ne 15 "Bumenka"
noc. KamMeHHOTO ¢ 0TMETKOI B COOTBETCTBYIOIIHNX KYPHATaX.

4.5./ln1  XpaHeHHS KJIKOYEBBIX JOKYMEHTOB, OKCIUTYaTAllHOHHOH
TeXHHYECKOH J[IOKyMEHTallMW, YCTaHOBOYHbIX mnaketoB CK3U jomxHO 6BITH
IPeayCMOTPEHO HEOOXOIHMOE HHCIO HaZ&KHBIX METATIMYECKHX XPaHMIIHIL,
000pYZOBAaHHBIX BHYTPEHHHMH 3aMKAMH C JIBYMs O3K3€MILIAPaMH Kmouel w
KOZOBBIMH 3aMKdMH WITH TPHCTIOCODIEHUSIMH UL OTIEYaTHIBAHMS 3aMOYHBIX
ckBayMH. OOHH 3K3eMIUIAP KTO¥A OT XPAHWIMINA LOJUKEH HAXOAMTHCH Y
OTBeTCTBeHHOI'0 noab3oBaresss CK3H, Bropoit Ha nocty oxpaHsl.

4.6. Ilo oxonHyaHuM paGodero 7Hs CICLIIOMEIEHHE M YCTAHOBIEHHEIE B HeM
XPaHUIHINA JOJDKHBI OBITH 3aKPBITHI, XPAHHIHINA ONeYaTAHEL

4.7. Kmoqu OT CHeunoMeIneHnit, a Takke K1Y OT XPaHWIHIIA, B KOTOPOM
HAXOAATCA KIFOUM OT BCEX APYTUX XPAHHIHIL CHELIOMELIEHHS, B OIeYyaTaHioM
BHIE JOJKHBI OBITH CHAHBI MOM PACTIHCKY B COOTBETCTBYIOLUEM JKYPHATE CIyXGhi
OXpaHel WIH JexypHomy no MBJIOY Ne 15 "Buwenka" noc. Kamenmnoro
OIHOBPEMEHHO C Imepejayedl ION OXpaHy CcaMuX CcrelnoMelnendii. Ilevarty,
Npe/IHA3HAYCHHBIE Ul ONEYaThIBaHMsA XPaHWIMIL, JODKHBl HAXOIWThCS Y
noae3oBateneit CK3M, oTBeTCTBEHHEIX 32 HTH XpaHWIHINA,

48.TIpy yTpate KIKOYa OT XPaHWIWINA MITH OT BXOIAHOH ABepH B
CHOeNNOMEeIeHHe 3aMOK HeOOXOMMMO 3aMEHMTh HIH I[Iepeie/aTh ero CeKpeT ¢
H3rOTOBJIEHHEM K HEMY HOBBIX Kitouel. @akT M3rOTOBJIEHHS HOBBIX KIIOUeH ObITh
HOKyMEHTANkHO oopMyIeHHEM B BHIIe aKTa B MIPOU3BOIbHOM (opme. Ecin 3aMok oT
XPaHHIHIIA TTepPeeIaTh HEBO3MOKIO, TO TAKOE XPAHMIMILE He0OX0IUMO 3aMEHHTb.
Topsinok XpaHeHHs KTIOYEBBIX JOKYMEHTOB H TEXHHYECKOH M IKCILIyaTaLHOHHOM
noxkymeHTauud Kk CK3M B xpaHmimine, oT KOTOPOro YTpaucH KIi0Y, YCTAHABIHBAET
OTBETCTBEHHBIH nons3orarens CK3M.

4.9.B OOBIYHBIX YCITOBHAX CHEUNOMENIEHUS M HAXOOAUIHECH B HHX
OnevaTaHHBIC XPAaHWIHINA MOIYT OBITE BCKPBHITHI TOJBKO IoJb3oBaTensivMu CK3U
HIIH OTBETCTBEHHEIM Mosib3oBaTenem CK3H.

Ilpp  ofHapyXeHWH  NPH3HAKOB,  YKa3bIBAIOUIMX  HA  BO3MOYKHOE
HECaHKIIHOHHPOBAHHOC IIPOHMKHOBEHHWE B OTH IIOMENICHHS WIM XPaHWIHIIA
TOCTOPOHHHUX JIML, O CHOyYHBLUEMCS JOMKHO OBITh HEMELIEHHO COOOLEeHO
OTBeTCTBeHHOMY moab3oBate/ 0 CK3M. TIpuGpiBiunii OTBETCTBEHHBIH N01H30BaTENb
CK3U nomxeH OUEHHTH BO3MOKHOCTL KOMIPOMETALMH XPAHAIINXCA KIKOYEBBIX H
ApYTHX JOKYMEHTOB, COCTaBMTb KT M TIPHHSATH, NMPU HEOOXOIUMOCTH, MEphl K
JIOKaM3alHHU MOCIEACTBHII KOMIPOMETALHH HHGMOPMALIHK OTPaHHYEHHOTO J0CTYIIA
H K 3aMeHe CKOMIPOMETHPOBAHHbIX KPHITOKITIOYEH.

4.10. Pasmemenne u montax CK3U, a Takke apyroro o6opymosaHus,
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dynximonupytomero ¢ CK3H, B crennoMeIneHusIx TOMKHB CBECTH K MHHUMYMY
BO3MOJKHOCTE HEKOHTPOIHPYEMOIO HOCTyNa MOCTOPOHHUX JIML K YKa3aHHBIM
cpencrBaM. Texuuyeckoe OOCTyXKHBaHME Takoro OOOpYIOBaHME H CMeHa
KPHUITOK/II04eHl OCYIIECTBIAIOTCS B OTCYICTBHE JHII, He JOMYLIEHHEX K paboTe ¢
nanusmvu CK3HM.

4.11. Ha Bpems otcytcTus mons3osaresneii CK3U ykasannoe ofopynosasue,
NpH HaJIHYUU TEXHUYECKON BO3MOXKHOCTH, JODKHO OBITH BLIKITIOUEHO, OTKIIOYEHO
OT JIMHHH CBSI3H H yOpaHO B OreyaThIBaeMEle XpaHUININA. B MPOTHBHOM ciydae no
COTTaCOBAHMIO €  OTBETCTBEHHbIM  moide3oBarenem CK3U  Heobxommmo
NIPEyCMOTPETh OPraHH3allMOHHO-TEXHUYECKUE MEPhI, HCKITFOUAIOIIHE BO3MOKHOCTE
ucnons3oBanust CK3U nocTopoHHMMH THIAMH.



