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OYHKIMHOHAJBHBIE OBSA3AHHOCTH
OTBETCTBEHHOI0 MOIb30BaTe/Is1 CPeACTB KPHIITOrpaguyecKoit
3aHTHI HHPOPMALUH

1. Obuas gacTp

1.1. Hacrosmume  dyHKNMOHambHBIE — 00s3aHHOCTH  pa3paboTaHsl B
COOTBETCTBHM C IPHKa3oM oT 13.06.2001 No 152 «O6 yTBepKAeHHH HHCTPYKLMH 06
opraumsanuy u obecnedennn Ge3omacHOCTH XpaHeHus, oOpaboTku U nepesayy mo
KaHajaM CBS3M C MCIONL30BAHHEM CPEACTB KPUNTOPA()U4YECKOH 3aIldThI
MHQOpMALMK C OrpaHMYeHHBIM JOCTYIIOM, He CcoOZepKallell  CBeIeHH,
COCTaBJIAOUIMX IOCYAAPCTBEHHYIO TaiHY.

1.2. OrBercTBeHHBIH MOTR30BATENb CPEACTB KpUnTOrpadudeckoif 3allHThI
vadopmauun  (ganee — CK3M) HasHauaercs M3 4HCAA  COTPY/HHKOB
MyHHLIMIIaTbHOTO  BIO/KETHOr0 JOIIKOMFHOTO 00pa3oBaTelqbHOIO YupekIeHHs
merckuii cay Ne 15 "Bumenka" nocenxa KaMeHHOro MyHHLMNATEHOTO 00pa3oBanus
Tuxopeuxuit paiion (mazee — MBJOY Ne 15 "Bumenka" moc. Kamennoro) u
0cBOBOKaeTCsl 0T ITUX 06A3aHHOCTe MpHKasoM [lepBoro 3aMecTHTE I MUHICTPA.

2. Kpanuduxannontsie TpeGoBanus

IIpodeccuoHanbHble 3HAHHWS W HaBBIKM:

2.1. OrsetctBenHsIi noap3oBatens CK3M B cBoeii paGote pykoBoOACTBYeTCS
CICHYIOIIMMH  HOPMATHUBHBIMM  JOKyMeHTaMH Poccuiickoit @emepauuu  H
OpTraHU3alHMOHHO - pacnopsauTensbHod aokymeHTanueir MBJIOY Ne 15 "Bumenka"
noc. KamenHoro:

1) «MHcTpykiuel 06 opranusanuy u obecreyeHHH 0€301ACHOCTH XPaHEHHS,
00paboTKM M Tepenayd IO KaHAJIaM CBA3M C HCIIOTB30BAHMEM CPEICTB
KPUITOIpaQuUyeckol 3amMThl HHDOPMALMM C OrPAaHHYEHHBIM OCTYNIOM, He
cozlepxalleil CBe/IeHui, COCTABIAIOIMX ITOCYAAPCTBEHHYIO TaiiHy», YTBEPKIeHHOH
npukasoM GAIICU ot 13.06,2001 Ne 152;

2) «TunoBeIMM ~ TpeGOBAaHWSAMHM [0 OpPraHW3alMH M  OOECHeHeHHIO
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(bYHKIHOHHPOBAHHUS MH(POBATHHBIX (xpunTorpaduieckux) CPEACTB,
NpeAHasHa4YeHHBIX U1 3alIuTel WHQOpPMALMH, He Cojepkameil CBeIeHHIA,
COCTaBIIIIOIIMX TOCYJAapCTBEHHYIO TalHy B Clydae HX HCIIONIB30BAaHUS [UIs
obecrevyeHuss 0e30MaCHOCTH TEPCOHATBHBIX JaHHBIX MpH HMX o0paboTke B
MH(OPMAIIMOHHEIX CHCTeMaX IIepPCOHANBHBIX MJaHHEBIX», yTBepikaeHHsle OCH
Poccuu ot 21.02.2008 Ne 149/6/6-622;

3) npuxasamu, WHCTPYKIMSIMH W MHBIMH OpraHU3alHOHHO -
pacriopsiautenbHbIMU fokyMenTamu MBJOY Ne 15 "Bumenka" noc. KameHnHoro.

3. OyHKUMOHAIBHBIE 00513aHHOCTH

B obs3anHOCTH OTBeTCTBEHHOIO nosb3osareis CK3U sxoaur:

3.1. CBOEBpEMEHHOE U KAYECTBEHHOE MCIIOJIHEHME [OPYYEHUH PYKOBOICTBA
MBJOY Ne 15 "Bumenka" noc. KameHHOro, ZaHHBIE B Ipegenax UX ITOJIHOMOYHI,
YCTaHOBJICHHBIX 3aKOHOaTelscTBOM Poccutickoil Penepariy.

3.2. OkasaHue KOHCYJIbTALHMOHHOM IIOMOLIM II0 BOIpOCaM COOJOAEHUS
3aImuTh! HHbOpMarmu mpu obpammennu ¢ CK3M.

3.3. TTocTosHHOE TMOBBIIICHHE TPOGCCCHOHATBHEIX HABBIKOB U yYMEHHH,
HeOOXOMMEIX JUTS HAUTeKAIIero HCITOMHEHHS (QDYHKIMOHATEHBIX 00s3aHHOCTEN.

3.4. 3uanue mopsaaka okcmmyaTaumu ucnonsdyembix MBJIOY  Ne 15
"Bumenka" nmoc. Kamennoro CK3M.

3.5. Bejenne ycCTaHOBIEHHOrO HOPMATUBHBIMH Aokymentamu yuyeta CK3H,
KJTIOYEBBIX TOKYMEHTOB, CePTUDUKATOB IMEKTPOHHEIX LIU(DPOBBIX MOTHUCEH.

3.6. CobGmonenne pexuMa KOHQHUAEHIHATBPHOCTH TIPH OOpalleHHH CO
CBeIEeHHAMHM, TIOTYYeHHEIMH TIPH HCTMONHEHHH (YHKUIHOHATBHEIX 00f3aHHOCTEH, B
TOM 4YMCI€ CO CBeaeHHAMH O GYHKUHOHHPOBAHHM M MOpsAAKe oOecrevYeHus
6e3onacuocTi mpuMenaeMbx CK3UM u KMoueBEIX JOKYMEHTOB K HUM.

3.7. Hanexxnoe xpanenue CK3U, skcrmimyaTalluOHHOH M TeXHMYECKOHN
JOKYMEHTAIIHH K HHAM, KITIOYEeBBIX JOKYMEHTOB.

3.8. BoisBnenue MOMBITOK TMOCTOPONHHX JIMIL TMOJYYUThH CBEJEHHS O
3allMiaeMoll KoHbuaeHIHanpHOH HHbOpMauuu, 06 ucnoaszyemplx CK3U wumm
KTIOYEBBIX JOKYMEHTaX K HHM U CBOEBPEMEHHOE OIOBellleHHe 00 3TOM
PYKOBOJIMTEsSl Oprata Kpunrorpaduueckoi 3alu sl HHYOPMaIHH.

3.9. HeMmenneHHOE TIPHHATHE Mep TI0 TIPeOYNPEXIEHHIO pa3rialleHus
3alHIIaeMbIX CBeIeHUH KOHOUIEHIMAILHOIO Xapakrepa, a TaKKe BO3MOXKHOMH
YTeYKH TAKWX CBeJeHWI NpH BBIIBIeHWH (akToB yTpaThl wiu Hepoctauu CK3H,
KTIOYEBBIX JOKYMEHTOB K HHMM, YAOCTOBEPEHHH, TNPOIMYCKOB, KIHOUYed OT
MOMeIIIeHu i, XpaHuIuII, ceitdoB (MeTamTnyecKuX mKadoB), TUYHBIX Ne4aTeld U T.11.

3.10. ITpoussenenue oneyatsiBaHus annapaTHeiX cpesicTe CK3N.

OrsetcTReHHBIH Monk3oraTenh CK3U ocymecTBIseT caeayomue GyHKUMU:

3.11. OcymecTBnsier NpOQUIAKTUYECKYIO IESTENBHOCTE MO  COOMOJIEHHIO
TpeGoBaHUH PYKOBOJAMINX JOKYMEHTOB, TEXHHYECKOH, OKCILIYaTallMOHHOM
AoKyMeHTalMu ¢ cotpyaHukamu MBJIOY Ne 15 "Bumenka" noc. Kamensoro —
none3oBaTenaymu CK3U.

3.12. YuacTByeT B MpOBEJICHWH CITy:KeOHBIX paccienoBaHMH 1O (akram
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HapymeHus Tpedopanuii mo obpamtenuto ¢ CK3H,

3.13. [lpunuMaeT Mepel K NPeJOTBPAIIEHHIO pa3rfallleHus M yTEYKH
MHQOpMAalMM  OTPaHWYEHHOIO JOCTYMAa MPH OKCIUIyaTalMH M XpaHeHHH
CIELHATIBHBIX TEXHWYCCKUX CPEeICTB, IpelHAa3HAaUeHHBIX AU Mepenavd, mpHeMa |
00paboTkH KOHOMIEHIHATEHON MH(OPMALKMH, a Takke IPH HCIOIb30BAHUU
He3alllMLEeHHbIX KaHaIOB CBA3M,

3.14. VgactByeT B pa3paboTKe METOINYECKUX W HOPMATHUBHEIX MaTepHAIOB
no 6e3onacHoi akcrutyatamuu CK3U.

3.15. Oxass1BaeT HEOOXOUMYIO METOAHYECKYIO IIOMOLLb B [IPOBEICHHHU PaboT
10 3a1uTe HHGopMauuy npu obpamennu ¢ CK3U.

3.16. Beger Jluuesbie cueta mome3oBateneit CK3U cBoelt opranmsanuu,
BHOCHT B HHMX H3MeHeHHMs. Ysejomaser kypupytomuit OK3U o BHOB: mpubsirmmx
COTPYJHWKAX, 3aMOJNHAET Ha HUX JIMleBble cueTa B COOTBETCTBHHM C JOBEPEHHBIMU
M CK3U u pesyinbraramu 3a4eToB.

4. Ilpasa

OrretcTBenHbli monks3osaress CK3U nmeer npaso:

4.1. OcymecTBATh NIaHOBBIE ¥ BHEIUIAHOBBIE IPOBEPKH (YHKLIHOHUPOBAHUS
CK3U, manuuns KMOYeBBIX TOKYMEHTOB U TeXHU4ecKo# nokymentammn k CK3M.

4.2, OcymecTBnarh, B paMKax CBOCH KOMIETEHLHMH, B3aWMOJEHCTBHE C
OpraHu3anusaMu - mpoussoauteasivu CK3H,

4.3.TIpy wu3menenmu cocrasa CK3M moaydnts NpoecCHOHANBHYIO
[IEPETNIOATOTOBKY, TMOBBIIICHHE KBaIMOHUKAUMM M CTKHPOBKY B MOPSIKE,
YCTaHOBJIEHHOM 3aKoHOAaTenscTBOM Poccuiickoit deneparuy.

4.4. XonaTaiicTBOBaTh O NPOBEISHHUH CIIy:KeOHON POBEPKH.

5. OTBETCTBEHHOCTH

OtsetcTBennsbIi nons3oBatens CK3W HeceT nepcoHaNbHY0 OTBETCTBEHHOCTE
B COOTBETCTBHH C 3aKOHOMaTe/IbcTBOM Poccuiickoit Penepauuy 3a:

5.1. BelmonHeHne BO3NMOXEHHBIX Ha Hero o0sf3aHHOCTeH W TpaBHIBHOE
HCIIONIB30BAHHE MPEJOCTABASHHBIX €MY IIpaB B COOTBETCTBHH C JaHHBIMH
(YHKUHMOHATLHEIME 00S3aHHOCTAMH.

5.2. HecBoeBpeMeHHOe WM  HEKAUCCTBCHHOC  BBHINOJIHEHHE IIPUKA30B
pykoBoacta MBJIOV Ne 15 "Bumenxa" moc. KameHsoro.

5.3. Pasrnamenne cBeeHMil, OTHECEHHBIX K CBCICHHMAM OIPaHHYEHHOTO
HOCTyna, CTaBIUMX W3BECTHBIMH B  XOJe BBIIONHEHHS (DYHKIHOHATIBHBIX
o0s3aHHOCTEN WM MHBIM IyTeM, YTPaTy HX HOCHTElEil, nepeaayy TPeTbUM JIHLAM,
myOnuKanuio 6e3 pa3spereHus pyKOBOICTBA, @ TAKKE HCIONB30BAHKE JUIS 3aHATHS
m000H IeATeNBHOCTBIO, KOTOpas MoXeT HaHecTH ywepo MBJIOY Ne 15 "Bumenxa”
noc. Kamennoro.

C q)yHKI.IIrIOHaJIBHHMH 0053aHHOCTSAMH 03HAKOMIIEH:!
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