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INOJIOXKEHUE &
~ 0 GopMHPOBAHHH, BeIEHAH H XPAHECHHH JTHYHBIX /eI BOCITHTAH
MBJAOY Ne 15 «Bumenka» noc. Kamenroro

I. O6mue mooxenus

l.1.Hacrosimee mnonoxenne o (GOPMHPOBAHWH, BEICHUH W XDAHCHHH IJHYHBIX J€
BOCITHTaHHHKOB (1ainee — [lonoxenue) pa3paboTaHo ¢ EIBIO PEriaMeHTauu paboTh! ¢ THYHBIMH
nenavu BocnuTaHHHKoB MBJIOY Ne 15 «Bumenka» moc. KameHroro (nanee — YupexaeHus) u
OTpEeaeIseT NOPANOK ACHCTBHH BCEX KaTErOpuil COTPYIHHKOB YUpPEKICHHS, y9acTBYIOLIMX B
paboTe ¢ BHIIICHA3BaHHON JOKYMEHTAIHEH.

1.2. ITonoxenne pa3paGoTaHO B COOTBETCTBUH:

-4acThio 8 ctatem 55 @enepanbHOro 3akoHa ot 29 nekabpst 2012 roma Ne 273-®3 «O6
obpasosannu B Poccuiickoi @enepanuny;

" -npukazoM MunoGpuaykn Poccun or 8 ampesist 2014 roma Ne 293 «OG yrBepkacHHH

INopsinka nprema Ha 06yuerue 110 06pa3oBaTEIbHEIM MpOrpaMMam JIOIIKOIBHOr0 00pa3oBaHus»:

-nprkazom MunoGprayku Poccun ot 28 nexabpst 2015 roga Ne 1527 «O6 yTBepxaeHnn
Ilopsaka ® ycnoBHEt OCymIeCTBICHHsS TepeBoja OOYHAIOMMXCS W3 ONHOM OpraHW3ally,
ocymecTsiomeil  00pa3oBaTeNbHYI0 JIEATENBHOCTE MO  00pasoBaTeNbHBIM  MpOrpaMMam
JOWKO/IBHOTO  00pa3oBaHWs, B /pyrHe OPraHM3allM, OCYIIECTBISIOMME 06pPa3oBaTeIBHYIO
AATELHOCTE 110 06pa3oBaTe/IbHBIM MPOrpaMMaM COOTBETCTBYIOMIMX YPOBHS M HAPaBICHHOCTHY,

-Ilopsiakom mpuema Ha oOydeHHe MO 06pa3OBATENLHBIM MPOrpPaMMaM IOLIKOIBHOTO
obpazosarust MBJIOY Ne 15 «Bumenka» noc. KamenHoro.

1.3.Ilonoxenue yTBepKaaeTCs MPHKA30M M0 Y UPEKICHHIO U ABISETCS 00S3aTeIbHBIM LTS
BCEX KAaTEropwil MearornyecKuX ¥ aAMHHUCTPATHBHBIX paGOTHUKOB.

1.4.ITonoxenne MOANEKHT 0OA3ATEILHOMY pasMEIIEHHIO Ha OQHIMATBHOM caiiTe
YupexieHus.

1.5.Ha kaxzoro peGeHka, 3a4HCIEHHOr0 B Yupex/IeHue 3aBOIUTCS JTHIHOE J1e710.

1.6.PomTenn, (3aKOHHBIE NIPEICTABATEINH) A€Tell HECYT OTBETCTBEHHOCTS 34 MIPaBUJIBHOCTH
NPEOCTABICHHBIX TEPCOHATBHBIX [aHHBIX, HX IIOUTHHHOCTB, CBOEBPEMEHHOE COOOIICHHE
3aBeNyIOeEMy VYYpekKICHHSs WIH JIHIY OTBETCTBEHHOMY 3a BEJSHHWE IMYHBIX el 00 WX
M3MEHCHHH.

1.7.YupekieHne HeceT OTBETCTBEHHOCTh 3a COXPAHHOCTH M  KOHGMICHIMATBHOCTH
CBE/ICHHH U JIOKYMEHTOB, COJAEPXKAIIMXCS B JIMUHBIX [Ie1aX BOCTHTAHHHKOB.

1.8.MiHdopmauws U3 TMYHOTO JeNa BOCTTATAHHMKA OTHOCHTCS K TIEPCOHATBHBIM JaHHBIM H
HC MOXCT TNE€peaBaTbCs TPETBHM JIMIAM 338 MCKIIOUEHHEM CIIydYaeB, MpedyCMOTPEHHBIX
3aKOHOATETHCTBOM.

I1. ITopsinok odopmiteHHs: INUHBIX €1 NPH MOCTYIUIEHHH B YupekIeHHe

2.1.Jln4HOe neno BOCTIMTAHHMKA VYUDeXKIEHHS — I3TO COBOKYHOCTH J@HHBIX O
BOCMTHTAHHHUKE, TPEJACTABICHHBIX B BHJE COOTBETCTBYIOIIMX JOKYMEHTOB (WM MX 3aBEPEHHbIX
KOTTHH),
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2.2.JIudHOe A€o BOCIUTAaHHUKA TMPEACTaBISAET COO0N WHAMBUIYATbHYIO TMAanKy ¢ (aiyiaMu, B KOTOPOM
HAXOJMATCS IOKYMEHTHI (MJIH UX 3aBEPCHHBIC KOTIHH).
2.3.®opMupoBaHKe JTUYHOTO JIeJIa BOCIUTAHHUKA TIPOU3BOUTCS HEMIOCPEICTBEHHO TPU €ro
3a4YKCIICHUN B YUPEKICHUE Ha OCHOBAHUU MPUKA3a 3aBEAYIOIIETO.
2.4.JIluuHoe /1eJ10 BEIETCSl Ha BCEM MPOTSHKCHUU NMPEObIBAHUSI BOCIIUTAHHUKA B JICTCKOM Cay.
2.5.JInuHOE €710 BOCIIMTAHHKUKA (DOPMUPYETCS U3 CIESAYIOIUX Pa3aeiioB:

2.5.1.Pa3nen 1. JIOKyMEHTBI, IPEIOCTABIISICMbIC NIPU TpHEeMe (3a4MCIICHHH) BOCIIUTAHHUKA B
Yupexnenue:

-HaMpaBJICHHEe B YUYPEXKICHUE, BBIIAHHOE YIPaBICHHEM OOpa30BaHUS aJIMUHHUCTPALNN
MYHHITUTIATLHOTO 00pa3zoBanus Tuxopenkuid pailoH (nanee — YpaBieHue),

-JINYHOE 3asBJIEHUE POAUTENS (3aKOHHOTO IPEJCTaBUTENSA) O IpHEeMe B YupexaeHue (npu
3a4MCIIeHUH JeTell B rpyMIbl 001epa3BUBAIOLIECH HAIPABIEHHOCTH);

-JIMYHOE 3asiBIICHHWE POAUTENS (3aKOHHOTO TMpEACTAaBUTENS) O MpHEME B YUpEXKIEHHUE C
corjacueM pojuTened (3aKOHHBIX TpelCcTaBUTeNel) Ha oOydeHwe pedeHKa MO0 aJanTHPOBAHHOMN
o0pa3oBaTeNbHOIl MporpaMme JIOIIKOJIBHOTO O0pa3oBaHMs JUIsl J€Ted C  OrpaHUYEHHBIMU
BO3MOXXHOCTSIMU 3/I0pPOBbs (TIPU 3aUMCICHUH JIETEH B TPYMIIbI KOMIIEHCUPYIOIIEH, KOMOMHUPOBAaHHON
HaIpaBJIEHHOCTH);

-IpUKa3 O 3a4UCIIEHUU peOeHKa B YUpeK/IeHue.

Konuu noxymeHTOB:

-YAOCTOBEPAIOIIET0  JIMYHOCTh  POAUTENs  (3aKOHHOTO  MIpEICTaBUTelNs),  JTuOOo
YIOCTOBEPSIONIETO JTUYHOCTh MHOCTPAHHOTO TPAXKIAHWHA M JMIa 0e3 rpaxmaancTBa B Poccuiickoi
®enepanyu B cOOTBETCTBUHU co cTaThell 10 PenepanbHoro 3akona ot 25 urong 2002 r. Ne 115-03 «O
MPaBOBOM TOJIO)KEHUM MHOCTPAHHBIX TpaxkaaH B Poccuiickoit denepanun». Ponurenu (3akoHHBIE
MPEJICTAaBUTENN) JCTEH, SBIAIONIMXCS MHOCTPAHHBIMHU TpakJaHAMU WIHM JMIAaMU 0e3 TpaKIaHCTBa,
JIOTIOJTHUTEIBHO TMPEABABISAIOT JTOKYMEHT, MOATBEP)KJIAIOLIUN POACTBO 3asBUTENS (MM 3aKOHHOCTH
MpeJICTaBICHUs MpaB peOeHKa), U JOKYMEHT, MOATBEPKAAIOIINI MPaBO 3asBUTENS Ha MpeObIBaHUE B
Poccuiickoit ®enepanuu. MHOcTpaHHBIE TpakJaHe W Jula 03 TPaKIAaHCTBA BCE JIOKYMEHTHI
IIPEJICTABIISIIOT HA PYCCKOM SI3BIKE MJIM BMECTE C 3aBEPEHHBIM B YCTAHOBJIEHHOM IOPSIKE NEPEBOJOM
Ha PYCCKHUH S3BIK;

-CBUJIETEIBCTBO O POXKJICHUH peOeHKa,

-JIOKYMEHT, MOATBEP KIAIONINN 3aKOHHOCTh MpEACTaBICHUS NpaB peOeHKa (B cllydyae ONeKH,
10 JIOBEPEHHOCTU M JAPYTUX CIIydasix);

-CBUJIETEJIBCTBO O PETUCTPALIMU PeOEHKA M0 MECTY JKUTENbCTBA WM 10 MECTY MpeObIBaAHUS
Ha 3aKpEIUICHHON TEeppUTOpUU WM JOKYMEHT, COIEp allluii CBEJICHHS O PErucTpaluu pedeHKa Mo
MECTY JKUTEIbCTBA WM M0 MECTY NMPEeObIBaHHUS;

-3aKJIIOYEHHNE TICUXO0JIOT0-MEINKO-TIEAArOTHYECKON KOMUCCUM ISl IETEN ¢ OrpaHMYEHHBIMU
BO3MOXKHOCTSIMU 3710POBbsI (IIPH HAJIUUUN);

-cripaBka MCD (nipu HaIM4uu y peOeHKa MHBAIUIHOCTH);

-BBIICKA W3 HMHJIUBUAYaJbHOW IpOrpaMMbl peabuiIMTaluu Wid aOwinTaluu pebeHKa-
UHBaJINA, BblIaBaeMas (eaepalbHbIMU TOCYIAapCTBEHHBIMU YUPEXKICHUSIMU MEIUKO-COIUATbHON
AKCIEPTU3HI (IIPY HATUYUH).

2.5.2. Paznen 2. JloroBop, 3aKIIOYEHHBIA C POAMTEISIMH (3aKOHHBIMU TIPEJICTABUTEIISIMH )
pebeHka:

-I0roBOp 00 00pa3oBaHUM MO 00Pa30BATEIBHBIM ITPOTPaMMaM JOMIKOJILHOTO 00pa30oBaHus;

-JIOTIOJTHUTENIbHBIC COTJIAIICHUS K JOroBopy o0 o00pa3oBaHMM TI0 00pa3oBaTEIbHBIM
porpaMmam JIOIIKOJIBHOTO 00pa3oBaHus (P HATHYHH).
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2.5.3. Paznen 3. JlokymeHTHl, (QopMmupyemble B mpolecce 0OydeHUS BOCHHTAHHHKA B
Yupex1eHuu B XpOHOJIOTHYECKOM MOpSAKe:

-corjacue poauTenel (3aKOHHBIX TpPEACTaBUTENCH) Ha MeJarormyeckoe o0cienoBaHue
BOCIIUTAHHUKA B Y UPEKICHUH,

-JINYHOE 3asIBJICHUE POJAUTENS (3aKOHHOTO IPEJCTABUTENS) B CIIy4ae IEPEBO/Ia BOCIUTAaHHUKA
B JIPYTyI0 Irpynmny YupexaeHus (KpoMe eXeroJHoro rnepeBoja Ha 1 ceHTsOpss W3 OAHOM BO3pacTHOMU
rpynnsl B Apyryro). B ciydae mepeBoja B rpynny KOMIEHCHPYIOIIEH HANpPaBICHHOCTH JIMYHOE
3asiBJICHUE POAMTENS (3aKOHHOI'O NPEACTaBUTENS) JOJDKHO COJEp)KaTh COIJIace pOoJuTENed Ha
oOydeHure 1o aJanTUPOBAaHHON 00pa30BaTeNbHOM MPOrpaMMe JOUIKOJIBHOIO 00pa30BaHMUsL.

-[IpUKa3 O IEPEBOJIE BOCIIMTAHHUKA B APYTYIO TPYIIY YUpeKIEHUS,

-KONMM 3aKIIOYEHUN IICHXO0JIOrO-MEAUKO-TIEAarornyeckol KomMuccuu  (IepBUYHBIE, 110
UTOTaM JUHAMHUYECKOTO COMPOBOXKACHUS, UTOTOBBIC) ISl I€T€H C OrpaHMYEHHBIMH BO3MOXKHOCTSMU
3/10pOBbs (IIPU HATUYUK);

-KOTIUS BBIMMACKY U3 WHAWBUIYAIBHON MPOrpaMMbl pPeabMINTaluy WK aOUIUTaul pedeHKa-
WHBaNKAa, BblIaBaeMas (eaepaabHbIMU TOCYIapCTBEHHBIMU YUPEKICHUSMU MEIUKO-COLMAIBLHOM
AKCIEPTU3BI (IIPU HAUYUH).

25.4.Pasnen 4. JlokymeHTHI, (OpMHUpPYEeMbIe TIPH OTYHUCICHWW BOCIUTAHHHKA 3
YUPEXKICHUS:

-JINYHOE 3asBJIEHUE POAUTENS (3aKOHHOTO IPEJCTABUTENS) 00 OTUMCICHUY;

-KOMHsI IPUKa3a 00 OTUYHCIICHUH;

-IMYHOE 3asiBIICHUE POJUTENs (3aKOHHOTO MpEACTaBUTENS) HA BbIAAYy M3 JIMYHOTO Jieia
KOIUI TOKYMEHTOB, YKa3aHHbIX B 1.2.5.1. HacTosmero [lonoxxenus (mpy HaTU4KH ).

I11. Ilopsinok BeaeHusi, ydeTa U XpaHeHHUs JUYHBIX J1eJ1 M Bblade OTAeJbHbIX
AOKYMEHTOB M3 HUX

3.1.Yder m XpaHEHHE JHMYHBIX €]l BOCHUTAHHUKOB OPTaHU3YIOTCA C LENbI0 OBICTPOTO U
6e301M00YHOr0 TMOWCKAa JMYHBIX JIeJl, OOECledYeHHsT HX COXPAaHHOCTH, a TakXke oOecredyeHus
KOH(QUICHIMAIBHOCTH  CBEACHUN,  COJepXKalluxXcsi B JIOKYMEHTax  JIMYHBIX  JeJl,  OT
HECaHKIIMOHUPOBAHHOI'O JOCTYTIA.

3.2.J1oCTym K JIMYHBIM JIeJIaM BOCIUTAHHUKOB UMEET TOJILKO 3aBE YOI .

3.3.JInuHble fena BOCIIMTAHHUKOB XPaHATCS B KaOMHETE 3aBEAYIOIIET0 B CTPOTO OTBEIEHHOM
MECT€ B MalKax Mo BO3PACTHBIM TPYIIIaM.

3.4.JluuHble nena OTHOW BO3PACTHOHM TPYINIIBI HAXOIATCS B OTHOW TArKe W JIOJDKHBI OBITh
pasioKeHbl B ali(haBUTHOM MOPSIIIKE.

3.5.B cocraB manky BXOIAT:

-BHYTpeHHsIs onuch TokyMeHToB ([Ipunoxkenue Ne 2);

-CIIMCOK BocUTaHHUKOB rpynmbl Ha 20_ —20  yueOusbiid roa (Ilpunoxenue Ne3);

-JINYHbIE JIeJIa BOCIIUTAHHUKOB.

3.6.B Hauame y4eOHOro rojga CIMCOK OOHOBisIeTCs. B TedueHme ydeOHOTO Toma B CIHCOK
BHOCSITCSI U3MEHEHMSI, IOTIOJIHEHNS B COOTBETCTBUU C JIBUKEHUEM BOCIIUTAHHUKOB.

3.7. TUTYNBHBINA JUCT JIMYHOTO Je7la BOCIIUTAHHHUKA 3amOIHIeTCs cornacHo [punoxennto Ne

3.8.Konun 1OKyMEHTOB 3aBEpPSAIOTCS B YCTAHOBICHHOM MOPSKE.
3.9.06mwe cBeieHHs O BOCIIUTAHHUKE KOPPEKTUPYIOTCS TI0O MEpE U3MEHEHUS JJaHHBIX.

V. Ilopsiok BbIIaYM JIUYHBIX J1eJI BOCMUTAHHUKOB MPH OTYNCIEHUH U3 YUYpeKIeHUus



4.1.11pu OTYHUCICHUU BOCITUTAHHUKA YUPESKICHUS W3 JIMYHOTO JIENa MO JIMYHOMY 3asIBICHUIO
poauTelns (3aKOHHOTO MPEACTABUTENS) MOTYT OBITh BbIIaHbI KOIMU JJOKYMEHTOB YKa3aHHbBIX B 1M.2.5.1.
Hactosuero [lonoxenus

4.2 JIuuHoe 3asiBI€HHE O BbIJaye JOKYMEHTOM BKJIAJbIBAETCS B JIMYHOE JIEJI0 BOCIIUTAHHUKA
U CIAETCSI apXUB.

4.3.JIuuHO€ NeNI0 OTYMCIIEHHOTO BOCIIUTAHHUKA XPAHUTCS B apXUBE YUpEXKICHHUS, COTIIACHO
HOMEHKJIAType JeN Y UpexKACHUS.

4.4.Ilocne ucTedeHus CpoKka XpaHEHHsI apXUBHOE JEJI0 YHUUYTOXKAETCS MyTeM HIpeIUpOBaHUS
(M3MenpYEHUS ), HCKITIOYAIOIEr0 BO3MOKHOCTh BOCCTAHOBJICHUSI.

4.5.1ns opopmiieHust pe3ynbTaTta MPOBEAECHHONW PabOThl COCTABISETCS aKT 00 YHHUTOKEHUU
JIOKYMEHTOB.

5. Iopsiiok BhIIAYH JIMYHBIX JIeJI BOCIMTAHHUKA TPH NepeBo/ie BOCMUTAHHUKA B
JAPYTYIO OPraHU3aIHIO0, PEATU3YIONIYI0 MPOrpaMMy JOIIKOJILHOT0 00pa30BaHus

5.1.Ilpu mnepeBojie BOCHUTAHHHKA B JIPYryl0 OpPraHU3aIlUIO, PEATU3YIOLIYI0 MHporpammy
JOLIKOJIBHOTO O0pa30BaHMs YUpEXKICHHUE BBIJACT POIAUTENSM (3aKOHHBIM IPEACTABUTENSIM) MO UX
JMYHOMY 3asIBJICHUIO JIMYHOE JI€JI0 peOEHKA COCTOSALIEE U3:

-KOTIHMHU MTYTE€BKH, 3aBEPEHHON PYKOBOJIUTEIIEM yYUPEKICHUS;

-KOMUM JOKYMEHTOB JINYHOIO JIeJIa, YKa3aHHbIX B 11.2.5.1. HacTosiero [Tonoxenus.

5.2.Bpiiaya Konuii JOKYMEHTOB JIMYHOTO JeJIa BOCIIUTAHHUKA MTPOU3BOIUTCS 3aBEIyIONINM,
1ocjae MoAayd Ha €ro MMs JIMYHOTO 3asBICHHUS OT POAMUTENS (3aKOHHOTO IpeACTaBUTENs) 00
OTUYHUCIIEHUH peOeHKa IO MPUYMHE NEPEBOA B IPYroe yUpeKIeHHE.

5.3.Ilpu BblIaue KONMIM JOKYMEHTOB JIMYHOTO Jiea 3aBEIYIOUINH ©FBeTeTBeHHoe —HHO
0 OopMIISIET COOTBETCTBYIOIIYIO 3aIllMCh B KHUTE IBU)KEHUS JeTell 00 OTUMCIIEHNH BOCIIUTAHHUKA.

5.4.0OcraBmmecss JAOKYMEHTHI M3 JTUYHOTO JeJIa BOCIUTAHHUKOB (DOPMHUPYIOTCS B apXHUBHOE
JIEJI0, KOTOPOE XPAaHUTCS B apXUBE Y UPEXKICHHUS, COTJIACHO HOMEHKJIIAType Je.

5.5.Ilocne ucreueHus: cpoka XpaHEHUsI aPXUBHOE JI€JI0 YHUUYTOXKAETCS MyTEM IIPEAUPOBAHUS
(M3MebUeHUs ), UCKIIIOYAIOIEro BO3MOKHOCTh BOCCTAHOBJICHHUS.

5.6. 111 oopmiieHus: pe3ynbTaTa IpPOBEIEHHONW pabOThl COCTABISAETCS aKT 00 YHMUYTOXKEHUU
JIOKYMEHTOB.

VI. Ilopsinok BHecenusi usMeHenuii B IloJio’keHue u npexkpaiieHus ero AeicTBus

7.1.B nacrosimiee [lonoxeHne KoOJUIETHAIBHBIMU OpraHaMu YUpeXJEHUS MOTYT BHOCUTHCS
U3MEHEHUs U [IOTIOJHEHMsSI, BbI3BaHHbIE H3MEHEHHWEM 3aKOHOJATENbCTBA U TOSBIEHUEM HOBBIX
HOPMAaTUBHO NIPaBOBBIX JOKYMEHTOB I10 BEIEHUIO JOKYMEHTAMU B Y UPEIKICHUU.

7.2.Hactrosimee [IlonoskeHne mpekpamaer cBoe [JeicTBUE TMpH peopraHu3aliil  WIn
JUKBUJIAUHU Y UPEKICHHUS.

ITpunosxenune Nel
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JINYHOE JIEJO
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Jlata poXKICHUS

[Ipunoxxenne Ne2
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