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Ilonoxenue

O06 uHpOpMaLIMOHHOM 6€30MaCHOCTH BOCHIUTAHHUKOB U COTPYIHUKOB MYHUIUIIAIHLHOTO
OI0DKETHOTO JIOIIKOJIBHOTO 00pa30BaTEIbHOTO YUpekaeHus nerckuit caa Ne 15 «Bumenkay
nocenka KaMeHHOro MyHUITMIIATBHOTO 00pazoBaHus THUXOpenKuii paiton

1. O0wue moJI0KEeHUS
1.1. Hacrosimee Ilonmoxenne 06 uH(pOpMANMOHHON 0€30MaCHOCTH BOCIHUTAHHUKOB M

COTpynHUKOB (mamee - IlomoskeHne) MyHHIMIATBHOTO — OIODKETHOTO — JOIIKOJIBHOTO
oOpasoBarenbHOro yupexkaenus gerckuit cag Ne 15 «Bumenka» mnocenka Kamennoro
MYyHHULIMNIATBbHOTO 00Opa3oBaHus Tuxopenkuil paiion (manee - JIOY) pazpabotano B

coorBercTBUN ¢ DenepanbHbiM 3akoHOM OT 27.07.2006 roga Ne 149-®d3 «O6 unpopmarmm,
MH(GOPMALIMOHHBIX TEXHOJIOTUAX M O 3ammre HHpopmanun», DenepaabHbIM 3aKOHOM OT
27.07.2006 roma Nel52-®3 «O mepcoHaNIBHBIX AaHHBIX» (B pemakiuu oT 28.06.2010 roma),
Ykazom npesugenta P® ot 17.03.2008 roga Ne 351 (B penakiuu ot 22.05.2015 roga) «O mepax
no obecneyeHuto uHpopManMOHHON  Oe3omacHocTn  Poccmiickoit  ®Denepamuu  npu
UCIIOJIb30BaHUU MH(POPMALMOHHOTEICKOMMYHHUKAIIMOHHBIX cerei MEXTyHapOIHOTO
uHopmanmoHHoro obmeHa», DenepasibHbIM 3aKk0oHOM «O 3ammTe nered or MH(OpMaluu,
MPUYHHSIONIEH Bpea UX 3J0pOBbI0 M pa3BuTuio» oT 29.12.2010 roga Ne 436-®3, Konnenuuei
MH(}OpMaLlMOHHON 0€301acHOCTHU JeTel, yTBepk1eHHOH Pacniopsukenuem [paButenscta PO ot
2 nexabps 2015 roma Ne 2471-p.

1.2.  Hacrosimee Ilonoxxenue ompenensier 3anayd, (QyHKIUH, 0OSI3aHHOCTH,
OTBETCTBEHHOCTb M TMpaBa JIOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a HH(OPMAIMOHHYIO
0€30MacHOCTb, UMEIOLINX JOCTYI K AJIEKTPOHHBIM 0a3aM JaHHbBIX, opuiuaibHoMy caiity 10V,
azpecaM 3JeKTpoHHOM noutsl JJOVY.

1.3. JIoMKHOCTHBIE JIMIA, OTBETCTBEHHbIE 3a WH(GOPMALMOHHYIO O€3011acHOCTb,
Ha3Ha4yaroTCs MpUKa3oM 3aBeayrouiero JOVY.

1.4. JlomKHOCTHBIE JMIIa, OTBETCTBEHHBIE 3a MH(POPMAIMOHHYIO O€3011aCHOCTb,
NOAUMHSIOTCS 3aBeayromemy JOVY.

1.5. JlomkHOCTHBIE JTUIa, OTBETCTBEHHBIE 32 MH(OPMALMOHHYIO 0€30IaCHOCTh, B CBOEH
pabote pykoBOACTBYIOTCS HacTosAMM [lonoxennem.

1.6. JlomKHOCTHBIE JMIlAa, OTBETCTBEHHbIE 3a HH(POPMAIMOHHYIO O€3011acCHOCTh, B
npezenax cBOMX (DYHKIIMOHAJIBHBIX 00si3aHHOCTEH oOecrneunBaroT 0€30macHOCTh MH(OpMaIuH,
oOpabaTrbpiBaeMOH, NepeaBaeMoi U XpaHUMOM IIPU TOMOIIU BceX MH(GOPMAIIMOHHBIX CPEJCTB B
J0YV.

1.7. K undopmammonnsimM cpeactBaM JJOY oTHOCATCS 37€KTpOHHBIC 0as3bl JTaHHBIX,
cojepxaiiie HHQOPMALHUIO0 aIMHUHUCTPATUBHO-XO3IUCTBEHHOTO COJEpXKaHUs, (DUHAHCOBBIE
JIOKYMEHTBI, IEpCOHAJIbHBIE JaHHbIE COTPYAHUKOB U BocnuTaHHUKOB JIOY, opranuszanuoHHO-
IPaBOBYI0 MH(OPMAIMIO, MaTepUaibl, PEerIaMEHTHPYIOLIHE OpPraHu3aluio0 00pa30BaTeIbHOIO
nporecca B JIOY; obunmaneneiii caiit IOV ; opunmanpaas snektponnas moura J[OVY.

2. OCHOBHBIC 3aga4u 1n (bYHKHI/II/I JOJIXKHOCTHBIX JIMI], OTBETCTBCHHBIX 3a
I/IH(bOpMaI_[I/IOHHyIO 0€30IMaCHOCTh BOCIIMTAHHUKOB U COTPYAHUKOB



2.1. OCHOBHBIMHU 33JjauaMH JIOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 MH(POPMALUOHHYIO
0€30MacHOCTD, SIBJISIOTCS:

2.1.1. Opranuzanus 3¢ (HeKTUBHON IKCIUTyaTallud TEXHUYECKUX U MTPOrPaMMHBIX CPEICTB
3alUThl HH(GOPMALIUK;

2.1.2. Texyuuii KOHTPOJIb pabOTHI CPEACTB U CUCTEM 3aLIUTHI HH()OPMAIHH;

2.1.3. Opranuzamnus ¥ KOHTPOJIb PE3EPBHOTO KOMUPOBAHUS HH(OPMAITHH.

2.2. JIOJOKHOCTHBIE JIMIA, OTBETCTBEHHbIE 32 WH(POPMAIMOHHYIO O0€30MacHOCTb,
BBITMOJIHSIOT CJIEAYIONIME OCHOBHBIE (DYHKIIUU:

2.2.1. CobnroneHre MHCTPYKIMHI 1O WHPOPMAITMOHHON O€30MacHOCTH: WHCTPYKIUU TI0
OpraHM3alMyl aHTUBHPYCHOM 3alllUThl, WHCTPYKUMU 10 Oe3omacHoW paboTe B CHUCTEME
WHuTepHer;

2.2.2. Ilpm Hamuyuu TPOU3BOIACTBEHHON HEOOXOJUMOCTH OOYYeHHE IepcoHata |
I10JIb30BaTEIE HaBbIKaM pabOThl C MEPCOHAIBHBIM KoMmmbloTepoM (nanee - IIK), mpasuiiam
Oe3zomacHoil 00paboOTKM MHpOpPMAaMK W TpaBUjIaM pabOThl CO CPEJACTBAMH  3allMThI
uHpOpMaLnu;

2.2.3. OpraHu3anusi aHTUBUPYCHOTO KOHTPOJII MarHUTHBIX HOCHUTEJEeH MHGpOpMaluu U
(aityioB IEKTPOHHOM MOYTHI, HocTynamux B JJOV;

2.2.4. Texymuit KOHTPOJIb paboTOCOCOOHOCTU U AP (HEKTUBHOCTH (PYHKIIMOHUPOBAHUS
IKCIUTYaTUPYEMBIX TPOTPAMMHBIX M TEXHUYECKHUX CPEJICTB 3aIIUTHI HHPOPMAIUH;

2.2.5. Kontpounpb nenoctHoctu skciuryatupyemoro [IK mporpammuoro obecriedenust ¢
IEJIBIO BBISIBIICHUS] HECAaHKIITHOHMPOBAHHBIX H3MEHEHUH B HEM;

2.2.6. KoHTponp 3a CaHKIIMOHHUPOBAHHBIM M3MEHEHUEM IMPOTPAMMHOIO oOecreyeHus,
3ameHou u peMoHToM lIK;

2.2.7. KoHTpOJab 10Ib30BaHus ceTbio IHTEpHET;

2.2.8. Konrpomns gocryna k opunmuansHomy caidty 1OV, k odunuaibHON 3JIEKTPOHHON
noute JIOVY, K a5eKTpoHHBIM 0a3aM JaHHBIX.

3. OOs3aHHOCTM JOMKHOCTHBIX JIML, OTBETCTBEHHBIX 3a HH(POPMALUOHHYIO
0€30MacHOCTh BOCIIUTAHHUKOB U COTPY/AHHUKOB

3.1. Ob6ecneunBaTh PYHKIMOHUPOBAHUE U MOJIEPKUBATH paOOTOCIIOCOOHOCTh CPENICTB U
CUCTEM 3allIUThl MHPOpPMAIUU B Ipejienax, BO3JIOKEHHBIX Ha HUX oOs3aHHOCTel. Hemennenno
JoknaneiBath 3aseayromemy IOV o BbIABIEHHBIX HAapyIIEHUSAX M HECAaHKIIMOHWPOBAHHBIX
JNEHCTBUSAX TMOJb30BaTENei M COTPYAHHKOB, a TaKKe MPUHUMATh HEOOXOAHWMBIE MEphI IO
YCTPaHEHUIO HapyLIECHUN.

3.2. CoBMECTHO C MH)XEHEPOM-IIPOIrPaMMHUCTOM MPUHUMATh MEPHI 110 BOCCTAHOBJICHUIO
paboTOCIIOCOOHOCTH CPEJCTB U CHCTEM 3alllUThl HH(POPMAIUH.

3.3. [IpoBOAUTH MHCTPYKTAXK COTPYAHUKOB U Tosb3oBateneit [1K mo npasminam paboTsr ¢
UCIIOJIb3yEeMBIMHU CPEICTBAMH U CUCTEMaMH 3allUThl MH()OpMaIIH.

3.4. Co3maBath M yJQISTh YICTHBIC 3aITFCH ITOJIB30BATEIICH.

3.5. AnMuHUCTpHpOBaTh padboTy opuimansHoro caira JJOY (manee - caiiT), pazMemiarh
1 KiaccuuimpoBath MHPOPMAIIUIO Ha CaiTe.

3.6. YcranaBnmuBaTh IO corjacoBaHuio ¢ 3aseaytoumum IOV kpurepum nocryna
MOJIb30BaTeNe Ha cailT, K OJJIEKTPOHHBIM 0a3aM oduiManbHbIX JokymeHToB JIOVY, K
odunnanbHoii anekrponHoi noure J10OVY.

3.7. Ilpu HanUYuu NPOU3BOJICTBEHHON HEOOXOIUMOCTH (POPMUPOBATH U MPETOCTABIATH
[apojM JJs HOBBIX II0JB30BaTelEel, aJMUHHCTPUPOBATH IIpaBa II0Jb30BaTEIE CaiiTa,
ANEKTPOHHBIX 0a3 ourmanbHbIX JokKyMeHTOB IOV, anekTponHoi moutsr JJOY.

3.8. OtcnexxuBath pabOTy aHTHBHPYCHBIX MPOTpaMM, NMPOBOAUTH OJUH pa3 B HENENIO
nosiHyro nposepky 11K Ha Hanuuue BUpycoB.

3.9. PerymispHoO BBINIOJIHATH PE3EPBHOE KOIMPOBAHUE IaHHBIX HA CalTe, B 3JEKTPOHHBIX
6azax odunumanbHbix AokyMeHTOB JIOVY, mpu HE0oOXOAMMOCTH BOCCTAaHABIMBAaTh MOTEPSHHbIE
WJIM NTOBPEKICHHBIE IaHHBIE.



3.10. Cucremaruyecku MpOBEpSATh HHPOPMALUIO, MOCTYHAIOIIYIO IO OQHUIMATIHLHON
anextporHoi nmoute JJOY, uepes odurmanpabiii cait JJOY.

3.11. Bectu yder mnosb3oBareneii cerbto WHTepHer. B cnmyuae HeoOXxomumocTu
JUMUTHPOBATh BpeMs pabOThl Tojb30BaTesneld B ceTu MHTepHeT W 00BEM cKauMBaeMoi
uHpOpMaLnu.

3.12. Coobmare He3aMemmuTeNbHO 3aBeaytomeMmy JIOY o BBIIBIEGHHWH Cily4yaeB
HECAaHKIMOHUPOBAHHOTO JIOCTyNa B ceTh MHTEpHET, K JJIEKTPOHHBIM 0a3aM OQHUIHAIBHBIX
nokymeHnToB JIOVY, Ha odpunmaneueii caitt JIOY, B opunmanbayto 31ekTpoHHyo mouty J[OVY.

4. TlpaBa [MOJKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a WH(GOPMALMOHHYIO 0€30MacHOCTh
BOCITUTAHHUKOB U COTPYIHUKOB

4.1. TpebGoBaTb OT COTPYJIHMKOB U TIOJb30BATECICH KOMIIBIOTEPHOH TEXHHUKHU
0e3yCIIOBHOTO COOJIIOJICHUSI YCTAHOBJICHHON TEXHOJOTUM W BBIMOJIHCHHUS HWHCTPYKIMHA T10
obecrieueHnI0 GE30MaCHOCTH M 3alUThl UH(OpMaLMK, coepkKallel CBEeIEHUs OrPaHUYECHHOTO
pacnpocTpaHeHus, IePCOHANIbHbIC JaHHBIE COTPYAHUKOB U BOCIIUTAHHUKOB U T.]I.

4.2. BHOCUTH NPEJIOKEHUS 10 COBEPIICHCTBOBAHUIO UCIIOIb3YEMBIX CUCTEM 3allUThI
uH(pOpMAIIMKM U OTACIBHBIX MX KOMIIOHEHTOB, 10 OpraHU3aIlMd U KOHTPOJIO JIOCTYIa B CETh
HuTepHeT, K 3JeKTpOHHBIM 0a3zaM odunuanbHbIX AoKyMeHToB JIOVY, Ha oduumanbHbId calfT
JOVY, B opunmanbHyto JIeKTpoHHYIO0 outy JJOVY.

5. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a HH(POPMAIMOHHYIO
0€30MacHOCTh BOCHUTAHHUKOB U COTPYIHUKOB

5.1. Ha JAOMKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a HH(OPMAIMOHHYIO O€30MacHOCTh
BOCITUTAHHUKOB M COTPYIHUKOB, BO3JIAraeTcs MepCcoOHaIbHAsi OTBETCTBEHHOCTh B COOTBETCTBUH C
JICUCTBYIOIIUM 3aKOHOAATENLCTBOM PO:

- 3a KaueCTBO NPOBOJMMBIX MUMH PAbOT 1O OOCCICUCHHUIO 3aIIUThl MHPOpPMAIUU B
COOTBETCTBUU C  (DYHKIMOHAIBHBIMH  OOS3aHHOCTSIMHM,  OMPEICIEHHBIMH  HACTOSIIUM
ITonoxenuewm;

- 3a pasriameHue WHGOpPMalUU aJIMUHUCTPATUBHO-XO3IHCTBEHHOTO COJIEpPKaHUS H
(MHAHCOBBIX JIOKYMEHTOB 0€3 corjacoBaHus ¢ 3aBeayromum IOV cpeau nul, HE UMEIOIUX
MPOU3BOJCTBEHHOW TMPHUHAMJICKHOCTH K  YIpPaBIEHUIO 00pa3oBaHus AIMUHUCTpPAIUU
MYHUIIMNIAJIBHOTO oOpa3oBaHusl TUXOpEUKHl pailoH, NPOBEPAIOIINX U KOHTPOJUPYIOIIMX
OpTraHoB;

- 32 COXPAHHOCTh MEPCOHATBHBIX JJAHHBIX BOCIIUTAHHUKOB U COTPYIHUKOB JIOY.

6. KommereHUMH [IOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a HH(OPMALMOHHYIO
0€30I1aCHOCTh BOCIIMTAHHUKOB U COTPYIHUKOB:

1 3aBenyromuii 1OV

- JJIEKTPOHHBIE 06a3bl OpUIHATBHBIX JoKyMeHTOB JIOY;

- opunmanbubii cait IOV,

- opunmanbHas snekTpoHHas nouta 10V

- ceTb MIHTEpHET TTOCpEicTBOM ohUIIMaIbHOTO TipoBaitaepa JJOY

- nHpOpManUs aAMUHUCTPATUBHOXO3SHCTBEHHOTO COJICPKAHNUS;

- (puHAHCOBBIE TOKYMEHTHI;

- IEPCOHAJIbHBIE JAHHBIE COTPYAHUKOB U BOCIUTaHHUKOB J[OV;

- OpraHu3alMOHHO- MpaBoBasi HHGOpMaIus;

- MaTepHallbl, perlaMeHTUPYIOIINE OpraHu3aIiio 00pa3zoBareiabHOro npouecca B JI0Y

2 3aBenytomuii xo3srcteom JJOVY:

- JJIEKTPOHHBIE 0a3bl 0pUIHATIBHBIX JOKyMeHTOB JIOY;

- opunuanbHas 31ekTpoHHas noyta JJOVY;

- ceTb MIHTEepHET nmocpencTBoM oduunanbHoro nposaiaepa JJ10Y

-uH(pOpMaIHs aIMUHUCTPATUBHO-XO03HCTBEHHOTO CO/IEP KAHNUS;



- (UHAHCOBBIE JOKYMEHTHI TNEPCOHAIBHBIC MAHHBIE COTPYJHUKOB M BOCIHTAHHUKOB
HOY;

- OpraHU3alMOHHO- MPABOBas HHPOPMAITUS

3 HMucnektop mo KaapaMm - SJIGKTPOHHBIC 0aszbl OpUIMAIBHBIX JokyMeHToB JIOVY; -
odurmaneueni cait JJOY;

- opunmanpHas snekTponHas moura [0V

- (UHAHCOBBIC TOKYMEHTHI NEPCOHAIBHBIC JaHHBIC COTPYIHUKOB W BOCIHHUTAHHHUKOB

HOY;

- OpPraHu3allMOHHO — MIPaBOBast HHPOPMAIIHS

4 Crapimuii BOCIIUTATElb:

- QIEKTPOHHBIE 06a3bI 0pUIHATBHBIX JoKyMeHTOB JIOY;

- opunmanbHeii cait JI0OY;

- opunmanbHas dnekTpoHHas nouta 10V,

- ceTh MHTEpHET nocpencTBoM odunraibHOro npopaiaepa J10Y

- nH(opManHs AIMUHUCTPATUBHO-X03SHCTBEHHOT'O COJICPIKAHUS;

- IepCOHANbHBIE TaHHBIE COTPYAHUKOB U BOCIUTaHHUKOB JIOVY;

- OpraHM3alMOHHO-TIPaBOBasi HH(OPMAIUs; MaTepUatbl, 00pa30BaTEIBLHOTO MpoIEcca
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